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SUMVARY

Chapter 142 of Title 3, Hawaii Adm nistrative Rules,
entitled "Planning", is adopted.
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§3-142-101

83-142- 403 Assi stance in provider planning

SUBCHAPTER 1

PURPOSE AND SCOPE

83-142-101 Purpose. The purpose of this chapter
IS to encourage purchasing agencies to adopt uniform
pl anni ng practices in order to create greater
ef ficiency and econony in the procurenent and purchase
of health and human services. [Eff JUN 19 1999]
(Auth: HRS § 103F-106) (lnmp: HRS § 103F-301)

83-142-102 Scope. The provisions of this
chapter shall apply to all purchasing agencies
pur chasi ng health and human servi ces under chapter
103F, HRS, and these rules. [Eff JUN 19 1999] (Auth:
HRS § 103F-106) (Inp: HRS § 103F-301)

SUBCHAPTER 2

PLANNI NG ACTI VI TI ES AND METHODS

83-142-201 Planning. (a) Planning is a general
termthat enconpasses different types of activities
carried out by different agencies wthin governnent
and organi zations within the community. |In order to
define clearly the different subsets of planning
activities under chapter 103F, HRS, the follow ng
categories are established:

(1) Planning to determ ne what service to
purchase. Purchasing agencies carry
out information gathering and anal ysis
with input fromfunders, other state
agenci es, client advocacy organi zations
and providers on how to achi eve better
results in reaching goals established
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(2)

(3)

§3-142-201

by statute or funder's conditions, or
communi ty pl anni ng processes.

Pur chasi ng agencies al so review the
program noni toring and eval uation
reports for current contracts. This
subset of planning activities is
initiated by the purchasing agency.

The scope of a purchasi ng agency's

pl anni ng, may be defined by its
statutory | anguage;

Pl anni ng to establish procurenent
schedul es and requirenents. Chapter
103F, HRS, establishes two advisory
groups to assist the admnistrator with
devel opnent of procurenent instructions
to all purchasing agencies. The

adm ni strat or wei ghs and consi ders

t hese recommendati ons in conjunction

wi th decisions by state policy-makers
responsi bl e for budget and expenditure
instructions. These instructions guide
al | purchasi ng agenci es on when and
what annual and bi enni al planning and
procurenent activities may be carried
out. The scope of the instructions is
l[imted to common activities,

schedul es, or guidelines that affect

al | purchasi ng agenci es; and

Pl anning wi th provider organizations.
Pur chasi ng agenci es may seek pl anni ng
information from providers. Purchasing
agenci es are encouraged to col |l aborate
wi th providers through sharing of

pl anni ng i nformati on and anal ysi s that
results in inproved service
specifications for purchased services
and progress towards desired outcones.
[Eff JUN 19 1999] (Auth:

HRS § 103F-106) (Inp: HRS § 103F-301)
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§3-142- 202

83-142-202 Requests for information. (a) A
pur chasi ng agency nmay at any tine prepare a request
for information in order to facilitate the purchasing
agency's planning activities. A request for
information may be witten, oral, issued through
el ectronic nmedia, or any conbi nation of these nethods,
and may be sent to any know edgeabl e person or entity
t hat the purchasi ng agency deens advi sabl e.

(b) Perm ssible subjects. A request for
informati on may address any subject relevant to a
pur chasi ng agency's planning activities, including but
not limted to the foll ow ng:

(1) Long- and short-term goals and
obj ecti ves;

(2) The target population or clients to be
served;

(3) The services the purchasing agency
antici pates may be necessary to achi eve
its goals and objectives; or

(4) Service specifications, feasibility, or
cost .

(c) Formof request. A request for information
shal | incl ude:

(1) A description of the information being
sought ;

(2) The procedure for responding;

(3) A statenent that participation is
optional, and is not required to
respond to any subsequent procurenent
action a purchasing agency may t ake;

(4) A statenent that neither the purchasing
agency nor the interested party
respondi ng has any obligation under the
request for information.

[Eff JUN 19 1999] (Auth:
HRS § 103F-106) (Inp: HRS § 103F-301)

83-142-203 Col |l aboration of providers. (a)
Pur chasi ng agenci es may ask providers to participate
i n purchasing agency planning activities in order to
create greater efficiency, responsiveness, and

142 - 4



§3- 142- 203

organi zation in neeting the health, social and
econom ¢ needs of the various conmmunities.

(b) Areas for collaboration. Specific areas for
col | aboration with providers may include, but are not
limted to:

(1) Sharing of information on conmunity
needs;

(2) Determnation of best practices;

(3) Inventory of avail abl e resources;

(4) Budgetary or cost factors;

(5) Configuration of services; and

(6) Recommendations for service
speci fications and requirenents.

(c) No disqualification from procurenent.
Unconpensat ed provider participation is encouraged,
and such invol venent shall not disqualify any
responsi bl e provider fromrespondi ng to any subsequent
procurenent actions a purchasing agency nmay take.

(d) No exenption fromanti-conpetitive
practices. The coll aborative practices permtted
under this section shall not be construed to create an
exenption to allow anti-conpetitive practices
ot herwi se prohibited by federal, state or county | aw.
[Eff JUN 19 1999] (Auth: HRS 88 103F-106, 103F-203)
(I nmp:

HRS § 103F-203)

SUBCHAPTER 3

STATE AGENCY PLANNI NG

83-142-301 State agency planning activities.
(a) I'n order to nmake decisions on the type and anount
of services to purchase, purchasing agencies may carry
out planning activities, including, but not limted
to, the follow ng activities:

(1) Receiving information from funders,
including the | egislature, federal
agenci es, and private foundations on
funding ternms and conditions;
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§3-142- 301

(2) Asking for information fromother state
agencies on services to the sane
comunity, famlies, children, adults,
or school, or on cooperative strategies
to make progress towards achieving a
shar ed goal

(3) Taking into account the views of
service recipients and conmunity
advocacy organi zati ons on conditions
affecting the achi evenent of nmandated
goal s;

(4) Taking into account the views of
provi der organi zations on how to
i nprove service specifications in order
to better achieve mandated goals; a
request for information may be utilized
as provided in section 3-142-202;

(5) Analyzing information from program
nmoni toring and eval uation reports for
current contacts; and

(6) Analyzing socio-economc and health
data for trends, and anal yzing waiting
lists and client satisfaction surveys
to determ ne demand factors.

(b) Agencies determ ne planning activities.
Pur chasi ng agenci es may determ ne which, if any, of
t he above types of planning activities they will carry
out, and at which tinme intervals, based on the type of
servi ce being purchased, the availability of staff and
resources; and the scope of purchasing agency
di scretion to adjust the type or anpbunt of services
bei ng purchased. Planning activities utilized shal
be listed in the request for proposals.

(c) Planning information part of budgeti ng.
Pl anning information shall be considered in the
pur chasi ng agency's bi enni um budgeti ng process, but
does not solely determ ne budget recommendati ons.
Pur chasi ng agency budget recommendati ons are subj ect
to deci sion-making at the departnental and executive
levels in order to ensure accordance with statew de
program and fiscal priorities.

(d) Public inspection of planning information
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§3-142-301

activities. Planning activities considered in

pur chasi ng agency budgeti ng and purchasi ng deci si ons

shall be referenced in witing in the request for

proposal s and the listing made avail able for

i nspection by the public. [Eff JUN 19 1999]

(Auth: HRS § 103F-106) (Ilnmp: HRS § 103F-301)
83-142-302 State agency planning schedule. The

schedul e for planning activities for a particular

service will normally be determ ned by the | ength of

the contract or contracts for that service, for

exanpl e, every two years for two year contracts, every

four years for four year contracts, and so on.

[Eff JUN 19 1999] (Auth: HRS § 103F-106) (I np:

HRS § 103F-301)

SUBCHAPTER 4

STATE PROCUREMENT OFFI CE PLANNI NG

83-142-401 State procurenent office planning
activities. (a) The adm nistrator nmay carry out the
pl anning activities provided in this subchapter prior
to establishing procurenent instructions to al
pur chasi ng agencies. The adm nistrator shall weigh
and consider the advice of the interagency conmmttee
and the community council as provided in this section.

(b) The interagency commttee on purchase of
heal th and human services. The interagency conmttee,
whi ch i s conposed of heads of purchasing agencies or
their designated representatives, shall assist the
adm nistrator on matters including, but not limted
t o:

(1) How, when, and on what issues, to
secure input fromproviders to
facilitate purchasi ng agency deci sion-
maki ng;

(2) Schedul es for planning and purchasi ng
heal th and human servi ces;
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§3-142-401

(3) Criteria to evaluate proposals for
conpetitive and restrictive purchase of
services; and

(4) Education and training needs of
pur chasi ng agenci es and provi ders.

(c) The community council. The community
council, which is conposed of nine appointed nenbers
and one ex-officio nenber of the interagency
commttee, shall assist the admnistrator with advice
on matters including, but not limted to:

(1) Wen, and on what issues, to secure
input fromproviders to facilitate
pur chasi ng agency deci si on- maki ng and
how to facilitate provider
participation in purchasi ng agency
pl anni ng and pur chasi ng;

(2) Schedul es for planning and purchasi ng
heal th and human servi ces;

(3) Criteria to evaluate proposals for
conpetitive and restrictive purchase of
servi ces;

(4) Education and training needs of
pur chasi ng agenci es and provi ders; and

(5) Market or business concerns facing
providers that may affect the
availability of services and the scope
of conpetition.

(d) No conflicts with other authorized policies.
The adm ni strator shall issue instructions that
i ncorporate, and do not conflict with, current
Governor's executive orders, state conptroller's
admnistrative directives, and attorney general's
opi nions that may, by statute, establish guidelines or
instructions to purchasing agencies which restrict or
di rect the budgeting, contracting and expenditure of
public funds. [Eff JUN 19 1999] (Auth:

HRS § 103F-106) (Inp: HRS 88 103F-201, 103F-202,
103F- 301)

83-142-402 State procurenent office planning
schedul e. I nstructions fromthe adm ni strator that
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§3-142-402

cover topics including but not limted to, issues
listed in section 3-142-401 will normally be issued to
pur chasi ng agencies in coordination with budgeting and
expenditure instructions that are issued on an annual
or biennial basis. Information to assist the

adm nistrator fromthe interagency conmmittee and the
community council may be provided on an annual or

bi enni al basis, as appropriate. [Eff JUN 19 1999]
(Auth: HRS § 103F-106) (Ilnmp: HRS § 103F-301)

83-142-403 Assistance in provider planning. (a)
In order to assist providers to plan their
organi zati ons' budgets and staff levels on a
predictable and tinely basis, the adm nistrator shal
make i nformation on antici pated purchases public
annual | y.

(b) Planned purchases. Purchasing agencies
shal |l issue, on an annual basis, a list of services
t hat indi cates whether each service is new or
conti nui ng, which they anticipate purchasing in the
com ng year, and the anticipated nmethod of
procurenent. The purchasing agencies shall transmt
their lists to the admnistrator by the first day of
Septenber of the prior fiscal year.

(c) Consolidated report of planned purchases.
The adm ni strator shall prepare a consolidated report
of the services that purchasing agencies anticipate
purchasing in the com ng year. The adm nistrator
shal|l give notice of the report and distribute copies
of the report in a manner reasonably calculated to
provide fair and equal access to all providers that
m ght be interested in conpeting to provide the
anti ci pated servi ces.

(d) Changes allowed. The lists and consoli dated
report shall not obligate purchasing agencies to
solicit proposals for any service included, because
pur chasi ng agenci es may experi ence changes to pl anned
expenditures after the report is nade available to
interested providers. [Eff JUN 19 1999] (Auth:

HRS § 103F-106) (Inp: HRS § 103F-301)
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DEPARTMENT OF ACCOUNTI NG AND GENERAL SERVI CES

Chapter 142, Hawaii Adm nistrative Rules, on the
Summary Page dated June 1, 1999, was adopted on June
1, 1999, follow ng public hearings held on May 11, 12,
18, 19, 20, 1999 after public notice was given in the
Hawaii State and County Public Notices on April 5,
1999.

The adoption of chapter 142 shall take effect ten
days after filing wwth the Ofice of the Lieutenant
Gover nor.

Robert E. Oyama, Chairperson
Procurenent Policy Board

Raynond H. Sato
State Conptroller

APPROVED:

Benjam n J. Cayetano
Gover nor
St ate of Hawai i

Dat ed:

APPROVED AS TO FORM

Deputy Attorney Ceneral

JUN 09 1999
Fil ed

142 - 10



